
SANS SERIF  Arial 
SERIF   Times New Roman
DECORATIVE/SCRIPT Pacifico

There are three general typography categories: sans serif, serif, and decorative/script.

Try not to use more than two or three fonts in one design. This rule can be broken, but if 
you’re just starting out, stick to this rule for a strong, cohesive design. If you decide to 
mix fonts, choose fonts that are not too similar. For example, you wouldn’t want to use 
two serif faces, or a slab serif with a regular serif. Instead, try a serif and a sans serif.

Fonts are measured in points by the letters’ x-height. This will vary from font to font, 
but follow this general guideline when determining type size of copy in print or online. 

Size will look very di�erent from your computer screen to a printed page. The best way 
to test your font size choices is to print out your design and evaluate a physical copy.

This basic rule will set you apart from other beginning designers. Adding simple 
hierarchy will make your design more appealing and it will be easier to read. Here are 
some tips on how and where to add hierarchy:

WHERE
Title
Heading 
Subheading
Body Copy
Caption

HOW
Use a di�erent font
Increase/decrease font size
Increase/decrease font weight
Add italics
Change font color

1. KNOW YOUR OPTIONS

2. MIX TYPEFACES APPROPRIATELY

3. DETERMINING SIZE

4. ADD HIERARCHY

PRINT: 10-12 pt  ONLINE : 15-25 pt

Krysta Morgan



Avoid mixing alignments as much as possible! Center alignment is most frequently seen 
on PTA meeting fliers and relief society handouts. Avoid using this alignment unless you 
have a really specific design in mind that would require center alignment.

There are several fonts that are known as being overused or cliche. To avoid tarnishing 
your brand (or a client’s brand) try to stay away from the following fonts:

Instead, take a look at some of the following websites and download a few free fonts. 
You’ll instantly notice a di�erence as you use fonts that are more dignified and unique.

www.dafont.com www.fontsquirrel.com
www.fontfabric.com www.losttype.com

5. MIXING ALIGNMENTS

7. FONTS TO AVOID

6. ADVANCED DETAILS

KERNING (SELECTIVE LETTERSPACING):  This is the space between a pair of 
letters. Irregular kerning is often seen in titles when using all caps.

TRACKING (OVERALL LETTERSPACING): Tracking refers to the uniform 
spacing between all of the letters in a selection of text.

LEADING: This refers to the vertical space between lines of text. More space 
makes the text look open and spacious, while less space appears more dense.

Once you feel confident with the basics, try out these more advanced details!


